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THE STATE EDUCATION DEPARTMENT
Division of Professional Licensing Services Albany, New York 12234-1000 (518) 474-3817
www.op.nysed.gov
OP4INFO@MAIL.NYSED.GOV
This is your application to renew your sponsor agreement for the perod indicated above
to offer continuing education credits. Failure to return this application within 60 days
after the expiration of your previous Agreement will result in a lapse of coverage.
Instructions

1. List Organization and address changes in the area prowded in the upper nght comer.

2. Answer all questions on the reverse side, sign and date. Also complete additional forms as noted in #4 & 5 below.

3. Make your check payable to: NEW YORK STATE EDUCATION DEPARTMENT. Fee calculation should be based on course offerings listed on Form CPA 65

Prior Offering Data Sheet.

Fee Scale: No. of Courses Fee
025 $250
26-50 $500
51-199 $10/course
200 or more $2000

The fee for renewal is based upon the number of distinct courses offered dunng the twelve-month penod prior to the expiration of your previous Agreement
without regard to the frequency of offering. For example, one course presented twelve imes without change would be considered as one offering. Please use
the scale above in conjunction with Form CPA 85 Prior Offenng Data Sheet.

4. Complete and submit this application along with the following forms:
- Two copies of CPA 60R Continuing Education Sponsor Agreement, one with an onginal signature
Cne copy of CPA 61R Sponsor Administrative Procedures-Update with an original signature
One copy of CPA 65 Prior Offering Data Sheet with an onginal signature
5. For courses offered free of charge, which may include promotional material, you must submit detailed course outlines.

6. The Department upon disapproval of any sponsor application will retain a $200 processing fee.

7. Detach the Continuing Education Sponsor Renewal document above and submit it with documentaion listed in #4 along with your payment using the envelope
provided.
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